000 "PT MUC"

EJUHAS [APPOBAS IIIAT®OPMA.MUC 3.0
(ELLIL.MUC 3.0)

PyxoBoactBo nonb3oBatens. [loncucrema "Uuterpamnus ¢ ETMC3" 3.0.4



Conepxanue
BBEIEHHEE .......oovviiiiiiiiiiiii s
R O 100 £: 1o 3 0 110007 (53 (S) 16 S TSROSO
1.2 YPOBECHD MOJTOTOBKH ITOITB3OBATEIIN .. .vvuvvestiasresteesseassesseesseassesseesseessesseesseessesssesssessessnesssessesseenns

1.3 TIlepedeHb IKCITyaTalMOHHOMN TOKYMEHTALIUU, C KOTOPBIM HEOOXOAMMO O3HAKOMHTHCS
TIOJTB3OBATEITED .. tveesteeseeesteesueeasseessseansesasseasseeaseeaateeaheeeaseeeaeeembeeeb e e e abeeeh e e embeeebeeebeenaneanbeesnneanneeas
Ha3HaueHHe M YCTIOBUS MPUMEHEHMS ........ociuviiuriateaiteasteeaseesseessseessesaseesseesneessssasesssnesnsessesansenns

2.1 Buasl gestenpbHOCTH, QYHKIUH, 1711 aBTOMATU3AIMH KOTOPBIX MPeAHA3HAYEHO TaHHOE
CPEIICTBO ABTOMATHBAIIHH .....uvveeuteessreastesauseassesssseansesssseasessasaanseessseasesssseansesassessesssnsssesssneansenns

2.2 YcioBwus, mpu COONIOICHIH KOTOPBIX 00eCTieYnBaeTCsi IPUMEHEHNE CPEICTBA
ABTOMATHBAIIHH ... ve.veeeeeeeseeseeseeasessesse st ase e s eseese e s e s e et E e e b e e b e e s e e s e e et bt e bt e bt e b e e b et e n e nenn e n e n b nne s

2.3 TIopsaoK MPOBEPKH PAOOTOCTIOCOOHOCTH ...uuvvveaurrresssresstreessssesssssessssneesssesssssesssssessssesssssessssseeans

TTOATOTOBKA K PADOTE .......oouiiiiiaiiiaiiieitieaiteesteeasteeateeaseeesbeeaseeesbeeasbeesbeeasseesbeeanbeesbeeesbeesbeeanbeeabneanneens
3.1 CocraB u conepkaHnue JUCTPUOYTHBHOTO HOCUTEIIS JAHHBIX .....veeivveasveesieeaseeesineasesssneseesssnesnes
3.2 TIOPATOK 3AITYCKA CHCTEMBL.......veeutiteeteestesieesttesaesieesbeessesseesbe e abe e be b e sseesbe e s e beenn e e e e nneenne e

Moacucrema "UHTErpamusi ¢ ETMC3" 3.0.4 ...

4.1 Monyns "B3aumonetrictBue ¢ EIIC3. PeecTp 321eKTpOHHBIX MEAUIIMHCKHUX TOKYMEHTOB
(€26 10 11 T PSPPSR PP P PPR

4.1.1 OO6mme CBEICHUI O POMUIL......oviiiiiiiiiii ittt e e e snree e e



1 Beenenne

11 O0J1acTh NpUMeHeHHus

Hacrosmuii JOKyMEeHT OMHMChIBaeT MOPSAIOK paboThl ¢ moacuctemont "Murterpanus ¢ ETUC3"
3.0.4 Enmunoii mmdposort maathopme. MUC 3.0 (manee — ELILMUC 3.0, Cucrema) mis
MEIMIIMHCKUX  OpPTaHM3alUi, OCYIIECTBISIONINX JIEATEIBHOCTh B  cdepe  00sA3aTeTbHOro

MeIuIMHCKOro crpaxoBanus (nanee — OMC).

1.2 ypOBeHb MNOAIr0OTOBKH MOJbB30BaTE/IdA

[Tons3oBarenn CucremMbl JOKHBI 007anaTh KBanudukanumei, obecnednBaroniel, Kak
MUHUMYM:

— 0Oa3oBble HaBBIKM pPAa0OThl Ha IMEPCOHAJIBHOM KOMIIBIOTEpE C TIpapUuecKum
[I0JIb30BATEIbCKUM HMHTEpdeiicoM (Ki1aBuaTypa, Mbllllb, YIPABJIEHUE OKHAMHU U
NpUJIOKEeHUsIMH, (paiinoBas Cucrema);

—  0a30Bble HABBIKM HCIIOJIb30BaHMS CTAaHJAPTHOM KJIMEHTCKOM Iporpammsl (Opaysepa) B
cpene WHrepHera (HacTpoika THUIIOBBIX KOH(Urypaiuii, ycTaHOBKa IOAKIIOUYEHUH,
JOCTYll K BeO-caiiTam, HaBurauus, (GOpMbl M JpYrue THUIIOBbIE WHTEPAKTUBHBIC
3JIEMEHTHI);

— 0a3oBble HaBBIKM HCIIOJIb30BAHUS CTaHIAPTHOW MOYTOBOW MpPOrpaMMBbl (HaCTpoiika
YUETHOM 3aIllniCH IS MMOAKIIIOYEHNUS K CYIIECTBYIOLIEMY IOYTOBOMY SAIIUKY, CO3AAHUE,

OTIpaBKa 1 nojyueHue e-mail).
1.3 IlepeyeHb HIKCIUIYyaTAIMOHHOWH JOKYMEHTAIMH, € KOTOPHIM HE00X0IHMO
03HAKOMHUTHCS MOJIb30BATEIIIO

Hepez[ HaydyaJoM pa6OTLI MMOJI30BATCIIAAM PEKOMCHAYCTCA O3HAKOMHUTBCA C TIOJIOKCHHUAMU

JaHHOT'O PYKOBOACTBA ITOJB30BATCIIA B HaCTH CBOUX q)YHKHHOHaJ'II)HI)IX 00s3aHHOCTEH.
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2 Ha3naveHue M yc10BUSI IPMMEHEHHUS

2.1 Buabl HEATECJIBbHOCTH, (l)yHKIII/II/I, AJIA AaBTOMATU3AllUU KOTOPLIX NMPEIHA3HAYCHO

JAHHOEC CPEACTBO aBTOMATU3AllUH

HOI[CI/ICTeMa npe€aHazHauc€Ha Jid aBTOMaTHU3aluKn obMeHa HH(bOpMaHHeﬁ C CCpBUCAMU

EnnHoii rocyaapcTBeHHOM CUCTEMBI B cepe 3paBOOXPAHCHHS.

2.2 yc.]'IOBI/IH, nmpu COGJIIOI[QHI/IH KOTOPbIX o0ecneuuBaeTcs NMPpUMEHEHHUE CPEACTBa

aBTOMaTHU3alluHn

JocTtyn K yHKIMOHAIBHBIM BO3MOKHOCTSIM M JIaHHBIM MOJYJISL PEAIM3yeTcsl OCPEICTBOM
BeO-uHTepdeiica. Pabora nonb3oBareneit Cuctemsl ocymiecTBisiercs Ha equHoi 0asze nanHbix O/,

Pabora B Cucreme BBIIOIHIETCS 4€pe3 aBTOMATU3MPOBAaHHBIE pabo4yKe MecTa IepcoHaia (B
COOTBETCTBUH C MECTOM palOTHI, YpOBHEM IpaB JAOCTyHa K (YHKIHOHAIHHBIM BO3MOXHOCTSIM H
naHHbIM CHCTEMB).

Hacrtpoiika paGouero mecra (cozgaHue, HacTpoWka MapaMeTpoB paboTel B pamkax MO,
IIPEIOCTABIIEHUE YUETHOM 3alMCH I10JIb30BATENs) BbIONHsAETCS aaMuHucTparopom MO. Hacrpoiika
OOIIECUCTEeMHBIX  TapaMeTpoB  palOThl,  KOHQUIypalus  CIPABOYHUKOB  BBITIOJIHSACTCS
aJIMUHUCTpPATOpoM cHcTeMbl. OnucaHue paboOThl aJMHHUCTPATOPOB MPHUBEIEHO B JIOKYMEHTE

"PykoBOACTBO aIMUHHUCTPATOPA CUCTEMBI .

2.3 Iopsinok npoBepku padoTOCNOCOOHOCTH

Jlns npoBepku pabOTOCIIOCOOHOCTH CHUCTEMBl HEOOXOIMMO BBIIOJHUTH  CJEAYIOIIHNE
JEHUCTBHUS:

1. BemosnnuTh aBTOpH3aimio B Cucreme u oTKpeITh APM.

2. BwiBath mo0yo Gpopmy.

[Tpy KOppeKTHOM BBOJIE YYETHBIX JAHHBIX JOJKHA OTOOpasuThes popma BbiOOpa MO unm
APM, mu6o APM nonb3oBatens. [Ipu BeIoSHEHUM NEHCTBHIA JOJKHO HE JOJDKHO OTOOpaskaThbCs

OH_II/I6OK, CUCTCMA JOJI’KHA pC€arupoBaThb Ha 3aIllPpOCHI ITOJIB30BATECIIA, HAIIpUMED, OTO6pa)KaTL Ty WA

UHYI0 Qopmy.



3 IloaroroBka k padorte

3.1 CocraB n coacpkaHue )II/ICTpI/IﬁyTI/IBHOFO HOCHUTEC/IA JAaHHbIX

Cucrema mepemaercss B BHIE (QYHKIMOHUPYIOIIETO KOMILUICKCA Ha 0a3e CpeicTB
BBIYUCITUTEIILHONU TEXHHUKH.
Cucrema pa3BepTbiBaeTcs VicnoaHHUTEIEM.
Pabora B CucteMe BO3MOXKHA Yepe3 cienyromnme Opay3epsl (MHTEpHET-0003peBaTEIH ):
—  Mozilla Firefox (pekomenayercs);
— Google Chrome.
[lepen nauanom paboThI ciieAyeT yOeaAUThCS, YTO yCTAaHOBJICHA MOCIEAHSSI Bepcust Opaysepa.

[Tpu HEOOXOMIMMOCTH CJIeIyeT OOHOBUTH Opay3ep.

3.2 Hopsaok 3anycka Cucrembl

Jns Bxona B CucteMy BBITIOJIHUTE CIEAYIONIUE 1eHCTBUSA:

— 3Bamycrtute 6paysep. OToOpa3uTcs OKHO Opay3epa U JOMAIIHSsI CTPaHHIIA.

M-

Pucynok 1 — OkHo Opay3epa 1 JOMAIIHAsS CTpPaHHUIA

—  Beaure B agpecHoil cTpoke o6o3peBarens aapec Cuctembl, HAKMUTE KiIaBuiry Enter.

OTto0pa3utcs rnaBHas crpaHuna CUCTEMBI.
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Hp HMEYaHue — Anpec AJId TOAKIKOYCHUA HNPCAOCTABIIACTCA AAMUHHUCTPATOPOM. Eciu

crpanunia CUCTEMBl yCTAaHOBJIGHA B KayecTBE IOMAIHEW CTPaHHIBI, TO OHA OTOOpa3UTCsS cpaszy

nocie 3amycka Opaysepa.
Jns ynoOcTBa HCNONB30BaHUS peKOMeHyeTcs A00aBuTh aapec CucTeMbl B 3aKiaJIKu

UHTEPHET-0003peBaTeNsl, U/WiH cAeNaTh cTpaHuily CHCTEMBI CTApTOBOM CTpaHUIIECH.

% PTMUC

EanHaa umdposaa
nnatdpopma

Bxog no noruky  Bxog no toxerky  Bxoguepes ECMA

Permox

Tun B0

Mapons

ot

fl 326un napons

BOWHTH

Pucynok 2 — CraptoBas crparuia CrucTeMbl

Astopu3zarus B Cucreme BO3MOKHa OJTHUM U3 CTIOCOOOB:

- C UCITIOJIb30BAHUCM JIOTWMHA U IAPOJIAd;

¢ nomouibto D11 (BeIOOpa THIAa TOKEHA U BBOJI IApOJIs);
¢ oMol yueTHoit 3anucu ECHA.

1 croco0:
Benure norun ydetHoit 3anucu B none Mms nons3zoBatens (1).

Beenute naposs yuetHoit 3anucu B nosie [apons (2).
—  Haxwmure kHONIKY Bolitu B cucremy.

2 croco0:

[Tepeiinure Ha BKIaaKy "Bxop mo Tokeny':




Bxopn
Bxog no norvHy  Bxop no TokeHy  Bxop dvepes ECHMA

TN TOKEeHa

AuthApi - eToken TOCT v

MUH-rKoOO

BXOA4 NO KAPTE

Pucynok 3 — ®opma aBTOpH3anuu

—  BriGepure T TOKEHA.
—  Bsegure napons ot JOII B nmone [TMH-kon/Ceptudukar (pacnonokeHHOE HHUKE MO
"Tum Tokena"). HaumeHnoBaHue 1MoJIsl 3aBUCHT OT BLIOPAHHOTO THIIA TOKEHA.
—  Haxwmure xHOnKy "Bxon o kapre".
IIpumeyanus:
— Ha xommbrotepe I[lomb3oBarens mpenBapUTENbHO AOKHO OBITH YCTAaHOBJICHO U
3aIyIieHo IporpaMMHOe 00ecriedeHre /Ui BHIOpaHHOTO THIIa TOKEHa.
— IlpeaBapurenbHO MOXKET MOTPeOOBATHCS YCTAHOBUTH CEPTHU(HUKATHI TMOJIb30BaTENEH
aJMMHHCTPATOPOM CUCTEMBI B IPOIrPaMMHOM 00€CTIeYeHUH BHIOPAHHOTO TUIIA TOKEHA.
[Ipu wHempaBuABRHOM BBOJAE MMEHH TMOJb30Batelss W (WIM) Tapoiis OToOpa3uTcs
COOTBETCTBYIOLIEE cooOIIeHHe. B 3ToM ciiydyae HE0OXOIMMO MOBTOPUTH BBOJ MMEHM MOJIb30BATEIS
U (UK apodsl.
3 cnoco0:
—  Ilepeiiaure Ha Briaaky "Bxon uepes ECUA". ByneT BbINoNHEH Mepexo]] Ha CTPaHHILY
aBTopuzauuu yepe3 ECUA.
—  Bsenwurte manHble 11 BX0/a, HAXKMUTE KHONIKY BoitTu.
IIpumeuanne — J{nsa aBropusanuu yepe3 ECUA yderHas 3amuch mojb30BaTeNs JODKHA
OBITH CBsI3aHA C Y4eTHOM 3amuckio yenoBeka B ECHA. YueTHas 3anuCh MOJIb30BaTeNs JOKHA OBITh

BKJIIOYEHa B rpynmy "'ABtopu3zaius yepes ECUA".
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[Ipn HempaBWJIBHOM BBOJIE WMEHH TIONB30BaTeNss W (WIM) TApoisl  OTOOpasUTCS
COOTBETCTBYIOLIEE COOOIIeHHEe. B 3TOM citydae HEOOXOAMMO TOBTOPUTH BBOJ MMEHH MOJIb30BATEIIS
1 (WIK) TTapoJIs.

—  Tlocne aBTopu3ariy OJHUM U3 CIIOCO00B 0ToOpasuTcs popma Beidopa MO.

Bbi6op MO ® X

OTMEHA NMPUMEHUTD

Pucynox 4 — ®opma Beibopa MO

VYkaxure Heooxoaumyo MO n Haxxmute kHonky "IIpumeHnTs"".

—  OroOpasurcs popma Beidopa APM o ymomdanuro.

Bribop mecta paboTel (APM) no yMonJyaHuo ® X

APM agMuudcTpaTapa NNO AfMUHMCTRATOR NNO
APM agmuHucTpaTopa MO (E
APM agMuHdcTpaTopa LLOA

Chal T RN - (=18

OTMEHA NPUMEHWUTE

Pucynox 5 — ®opma Beibopa APM no ymonuanuio

IIpumeuanue — opma oToOpaxaercsi, €cii paHee He ObLIO BHIOPAHO MECTO PabOTHI MO
YMOJIYaHMIO, WK NpH BxoJie Obiia nu3mMeHeHa MO. Ilocne BriOOpa Mecta paboThl, ykazaHHblH APM
Oyzer 3arpyxarbcs aBTOMaTHUECKH 110CIIE€ aBTOPU3ALIUY.

—  BriGepure mecto paboThl B cmmcke, HaxmuTe KHONKY "Tlpumenuts”. OToOpasutcs

dbopma ykazannoro APM nomns3oBarersi.



4 Hoacucrema "Unrerpanmus ¢ ETUC3" 3.0.4

4.1 Moayas ''‘B3aumoneiictBue ¢ EI'MC3. PeecTp 3/1€eKTPOHHBIX MeIUIIHHCKHX

nokymenToB (POMI)" 3.0.4

41.1 Oo6mme cBenenuss 0 POMJL

[Toncucrema "PeecTp 3JIEKTPOHHBIX MEAUIMHCKUX JokyMeHToB" (POMJI) npenHazHaueHa
JUIsL aBTOMATHU3allMM IIPOLECCOB PETUCTPALUU, Y4€Ta M IOJYYEHUS MEIULMHCKHUX JIOKYMEHTOB,
XPaHUMBIX MEIUIIMHCKUMH opranu3anusmu (naisee — MO) B anekTpoHHOM apxuBe CHCTEMBI.

Hemn POMJI:

— obecrneueHue BO3MOXHOCTH Iiepexosa MO K BeIEHHIO B 3JIEKTPOHHOM BUJE
MEIUIUHCKUX JTOKYMEHTOB CO CPOKAMM XPAHEHUs, MPEBBIMIAIOIIMMU CPOK JCUCTBUS
KBaJIM()ULMPOBAHHBIX CEPTU(PUKATOB FNEKTPOHHON HOJIITUCH;

—  IpeAocCTaBlieHHe rpaxjaaHaMm P@® BO3MOXHOCTH NOJYYEHHS CBOUX MEAUIMHCKHUX
nokymeHToB yepe3 EIINY.

C nomorisio POMJI ocymiecTBisieTcs:

—  perucTpanus MEIULUHCKUX JOKYMEHTOB, XPaHUMBIX B JJIEKTPOHHBIX apXHBax
MEAMIMHCKUX OpraHU3aluHy;

—  XpaHEHHE CBEJEHUU OO0 DSJIEKTPOHHBIX MEAMIIMHCKUX JOKyMeHTax (mamee — DM/,
COM/JI) Ha TpOTSKEHMH BCETO CpOKa  XPAaHEHWs, YCTAHOBJICHHOTO  JUIS
COOTBETCTBYIOINX BUI0B MEAUIIMHCKONW JOKYMEHTAIUH;

—  BbIJIa4a CBEJICHUH 00 3JIEKTPOHHBIX METUIMHCKUX JOKYMEHTaX C MOATBEPIKICHUEM HX
JENCTBUTEIIBHOCTH HA MOMEHT PETUCTPALINN;

—  B3aUMOJICHCTBHE C BHEIIHMMM CHCTeMaMu MU ApyruMu noacucreMamu MOMK mis
nepenaun COM/I n3 anexkTpoHHOro apxusBa CUCTEMBI.

POM/JI dpopmupyercs Ha penepaibHOM U perHOHAIBHOM YPOBHE.
Ha ¢enepansuom ypoBae POMJI dpopmupyercs kak noacucrema ETYIC3 (POM/]] ETHIC3). B
POM/JI EI'MIC3 BeImOJIHSAETCS:

— peructpauuss Bcex COMJI, co3maBaeMblx B peruoHax. XpaHeHue OMJ]

ocymiectBisieTcs B peruonax (B Cucreme pernona);

— npenocrtaienue COM/JI u3 Pernonaneasix POM/] B POM/I ET'C3 no 3anpocam.
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Ha peruonansHoM ypoBHe ¢opmupyercss Permonansubiii POMJ] (Cucrema permona) —
xpanniuine COM/I. B Pernonansnom POM/] ocymiecTBisiercs:
— xpa"enne COM/JI u ux Bepcuil B 31ekTpoHHOM apxuBe Cucrtemsl. Kaxpas Bepcus
COM/] B Pernonansaom POM/] numeer yHUKaIbHBIN UACHTU(UKATOD;

—  B3aumojeiicrue ¢ POMJ] ET'MIC3 ¢ ucnons3oBanuem ganasix COM/I.

41.1.1 Cuenapumn B3aumosaeiictusa ¢ POM/I ETUC3

Perucrparmus u oomen ceenennsimu COM]] mexxay POMJ] ETIC3 n Cuctemoii BBITOTHSASTCS
C UCIOJIb30BAHUEM MHTETPALMOHHBIX CEPBUCOB M MMPOU3BOJUTCS 110 CIECIYIOLUIUM CLEHAPHIM:

— peructpauus cBeaeHnii o COMJ] — ciieHapuid OmuChIBaeT MPOLEAYPY PErucTpanuu
ceenenuit o COM/] B noacucreme POM/I. MHumatopom B3auMOAECMCTBUS BBICTYIIAET
Cucrema;

— nowuck 3anuceid B POM/I — cuenapuii onuceIBaeT mpoueaypy rnoucka zanuceit B POM/]
M0 OTHCIBHBIM  aTpuOyTaM METAoNMCaHWs JOKyMeHTa. JlaHHBIM  creHapuit
IpeJoiaraeTcsa K MCIONIb30BaHUIO IS NpoBepku (pakTta peructpauuu B POM/J] mpu
OOHOBJICHHH CPOKOB XpaHEHUS JIEKTPOHHOTO MEIULIMHCKOTO JOoKyMeHTa B Cucreme;

—  3ampoc perucTpauuoHHbIX cBeaeHud o COMJ[ — cueHapuil onMchiBaeT MPOLERYpPY
3amnpoca peructTpaiuoHHsix ceeaenuii o COMJ[ B POM/I;

— mnonyyerne COMJ[ wu3 apxuBa CucTeMbl — CLEHApUW ONKCBHIBAET MPOLEAYPY
nonydenus ¢aitna COM/I u3 snekrponHoro apxusa Cucremsl 1o 3ampocy or POM/I.
[To monyuennomy ot POMJI 3anpocy Cucreme HEOOXOIUMO U3BJICUb 3alpalTiBaeMbli
JIOKYMEHT U3 CBOETO 3JIEKTPOHHOT0 apXuBa U nepenats B POM/I;

— 3anpoc Meraonucanuss COMJ] — cueHapuil oOnuChIBa€T NPOLEAYPY MOJydEHUs
metananHbix COMJI, 3apeructpupoBanHbix B POMJI. Bo3MOXHO Kak moOJydyeHHE
METAOMUCaHUsI COOCTBEHHBIX JOKYMEHTOB, TaK M JIOKYMEHTOB, 3apETUCTPUPOBAHHBIX

APYruMu CUCTEMAaMU, IIPpU HAJIMYIUH PA3PCIICHUA HA JOKYMCHTEI 9TUX CUCTCM.



